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How Do | Update a Business License?
Participant User Guide
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NM Provider/PED Participant User Guide

1 Introduction

Users may update their Business License to an existing account in the Provider and Presumptive
Eligibility Determiner (PED) Enrollment System.

2 Updating a Business License
To update a Business License on an existing account, do the following:

Step Screenshot (if applicable)

1. Navigate to the Provider and
Presumptive Eligibility Determiner -:;:- LA e | R @ tome | Appicatons
(PED) Enrollment System Home page.

2. Select the Update an Account

button. Start an Update an ! Application
Application Account ' Status
3. Find the account that needs to be - q

4. Select the Update icon.
- & = fo o Ay o
View Print]] Update Disenroll Add Affiliation

5. Select the City or County
License/Business Permits button.

Update Account X

What would you like to update?
Select all information you want to update in your account before you

continue.

Taxonomy description: Eg;‘ugl Based Health Center (Nor- 1 vt 011302025

6 HEALING STONE ot - Last update Date: 01/30/2025
COUNSELING PLLC Account Type: Group Billing Account ID: NOOO1370

Practice Information
Uy Taxonomy 5 Requested Begin Date G Professional Licenses, Attestations, Certificates & Lab Services

AR High-Fidelity Wrap Around | B3 CCBHC

Business Information
Business Information Addresses
[ Legal Name [ Doing Business As (DBA) B Mail to Address
I 3 City or County License/ Business Permits I% Contact Person [Eb Billing Address
R, Claims Contact Persen R, Business Phone number
Provider Directory {0 Hours of Operation

® Delegated Officials
Insurance
(J General Liability Insurance

J Malpractice Insurance
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6. Select the Create Application button.

7. Navigate to the Business Information

section.
Content Expand All

Account Information .

B Type of Change .

@ Business Profile

& Signature

&) Submit Application

Cancel Application

8. Select the Edit button. [}

TIN/EIN & City or County License Summary
ELANTCEY
This Is a summary of the Business Profile sub-form to review all the information you have
j entered. Let's check It again to avold any possible mistakes.

{= Summary: Business Profile

TIN/EIN & City or County License

Provider Federal Tax Identification

Number (TIN) or Employer

Identification Number (EIN) 13 g
City or County License Number & nin
Please explain fe

Provider's Website URL www gdit.com

Please include all local business i
permits B nin
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9. Update the Business License

Summary

information and select the Next
b utto n. I need additional information.
’ se ach clear copies  of  you
Provider Federal Tax identification Wumber (TN or 12 1o
tmployer Identification Number (EIN)
ity or County License Number iy
Please attach & your City of County License —
‘ —
Fxphratian date -
et
Fiease include all local business permits WA
Permit Name Permit Number Document Actions

Please attach & your Faderal Tax ID Letter

D

l € Back |

10. Complete the Signature section. p— p—
Note: This section will have you
electronically sign for the application.

 Electronic Sighature

11. Complete the Submit Application
section.
Note: The application will be sent
Medicaid for review.

Supgtemants cnange o e valne actsnTaken

TIufE & chty arcounty Lcemse ~
KiA ik Mded 3
Cancel Application
Slease explain st aided  #
rlease incluge all iocal business permits s wdes 3
ded a
Updated 3
CERY
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